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DIRECT LINE:(202) 872-6910 

cable: "arfopo” 

TELECOPIER: (202) 872-6720 

TELEX: 89-2733 



January 16, 1992 


VIA FEDERAL EXPRESS 


Susan Hutcheson 
Philip Morris U.S.A. 

Research Center 
4201 Commerce Rd. 

Door 17, Gate C 
Richmond, VA 23234 

Dear Susan: 

Pursuant to our telephone discussion today, I am 
enclosing the current PM-USA Records Management Manual. 

I also am returning the original materials you 
sent me on January 14; I am retaining a copy. 

Please give me or Bill Allinder a call if you 
have any questions. 


Enclosures 

cc w/o ends: William L. Allinder 
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